QS USER GUIDE!

Do you need to look up information regarding the mortgage of your home or the map and
layout of your property? We have an easy and user friendly program, IQS, which you can
navigate through from the comfort and convenience of your own home or office!

Follow the instructions below if you need guidance through the 1QS Program!

Step 1: First go to our home website www.smithfieldri.com

When you arrive at the site this what the home page looks like.

%} Town of Smithfield e This is what the home page for

Rhode Island e
s e S e the Smithfield Town hall looks
| Home - Govemment - Meetings - Depariments ~ News&lnfo - Online Services - i ||ke

EMPLOYMENT ~PURCHASINGARIDS TOWNCAIENDAR WVIEW&PAYTAXES —TRASI

~ Smithfield Residents ~ n u n +—

Upcoming Meeting

Agendas for Town of
Smithfield

COVID-19 Vaccine Information

click this button Find a Department:

* Smithfield Asset =
[Cuick Links to Departments v

Management

Coronavirus (COVID-19) Information

. (Below is a concise, continually-updated listing of COVID-19-
Ady] i related town news, see full info of all of the local Coronavirus H 1
Commission - (COVID-18) information on the COVID-19 page.) SeeClickFix

05/03/2021 06:00 PM
* Smithfield Zoning Board

SeeClickFix allows citizens to report

of Review - D5I05/2021 Town Hall Reopened to the Public quality-of-life issues and request
06:00 PM with Limited Hours town sarvices.
* Sy Catiuclin Town Hall will be open ta the public from 8:30 a.m.
Gt FULL INFORMATION HERE
s 10 12 noon, Monday through Friday. All departments will _
05/G5/2021.07:00 EM continue 1o operate as normal and all staff will be available by

phone, email, or the drop boxes located in the front of Town

Subscrit is Fead ;
+Subscrie 1o this Fead Hall. Pleasa access the building from sither the front door o

& :?:ar'a:pra[ the rear of the building. Conzact info for all R.\('l‘]% RACISM "I
Agendas and mesting
dates are also available on YWCA Rhode Island presents

Step 2: Scroll to the bottom of the page until you see IQS Search Online Records. Click on the
Search Property Records link, or go to https://www.searchigs.com/rismi/Login.aspx

Read More About the Town of

THINGS TO KNOW @ See all notices on the
Long-term & general notices| .
S : Board page Click here on the Search
@B 5o Ohline Records / Property Records Link!
| Search Property Records |

E-Permitting is online for Building, Electrical, Plumbing &
other permits. More Information

Items Too Big For Your Trash Bin?
Bulky Items are no longer picked up with
your regular trash collection. To schedule
pickup of these items please call (800)

972-4545 (new number).
Eull Info on Bulk and Metal/Appliance Collection
Requests




Step 3: Once you have clicked on Search Property Records link it will then redirect you to the
IQS sign in page. NOTE: You do not need to have an account to request these records and
property maps. You can Search these records as a GUEST.

Smithfield Town

Clerk

Lynn Antonuccio, Town Clerk

Q, Search Records as Guest

See Subscription Plans/Create an Account

What records are available on

Already have an account? Log in here.

Username

Password

ine?

Click here to start your search
as a Guest. You DO NOT need
an account to look for your
property information.

Step 4: When you press the Search Records as Guest button it will then bring you to the search
menu. There you will fill out your business name or your last name then first name in the

appropriate bars.

Smithfield Town Clerk >

Search | Results View

Search Data verified thru 04/26/2021

Mames | My Documents | INDEXBOOKS|| LogQut

Search

Fill out the business name or last and first
name to pull up information on your
property.

Last Name or Company Name

First Name

[ Names Summary

Party 1: [

| [ Clear

Ignore party type when search for
Tame

Party 2:

(mm/ddlyyyy)

From /7‘
Date -

(mmiddhyyyy)

Thru:

Document [P

Group:

Document
Description ety

Town:

Book: [ |

Instrumenti: | |

Page:




Step 5: Here is an example of what it would look like after typing in the Town of Smithfield as
the “company name” Once you are finished press on the search button!

Smithfield Town Clerk
Search | Results | View | Names |MyDocuments | INDEXBOOKS | Lag

Search Data verified thu 04/26/2021

Search

[ Names Summary |

Fill in the appropriate info here. For
this search | have put in the
information for Town of Smithfield.

Last Name or Company Name First Name
Party 1: [Town Of Smithfield Clear |
SHororeparty typewherrsearctfor
name
Party 2:
(mm/ddiyyyy) (mm/dd/yyyy)
From
Date: ‘ Thru:
Document H H H H
Croument [ - Once your information is filled
Document
Description: ] ¥

Town:

Book:

Instrument#: | |

Page

out remember to press the

SEARCH BUTTON

Step 6: The 1QS database will then pull up all information regarding that business or the

individual’s property information whether that be mortgages, deeds, trusts, liens etc. Press the
view button when you find what you are looking for.

Welcome: PUBLIC PUBLIC

Search Results

Atotal of 73 documents were found

Smithfield Town Clerk

Search Results ‘ View \ Names |My Documents \ INDEXBOOKS | LogOut

Viewing List: | Search Results

~

| Print \ View Selected | | All To My Docs

Selected To My Docs

Previous Next First Last Go to Page:

You are viewing page 1 of 1

| Select|T Party [Opposite Party Type Book-Page Instument | Date

view® || My Doc || O _ PARTIAL 36722 1992-2692 01/15/199:
2 TOWN OF SMITHFIELD e ERSE ‘ \

i e T I t o = ]

| View" | My Doc || J 2 TOWN OF SMITHFIELD _ }DEED ‘382-209 2003-305368 |07/01.'200.
View* | My Doc || 2 |[TOWN OF SMITHFIELD _ MORTGAGE  [509-191 20075122 12/03/200°

[ View” | My Ducr 0 1 iTowN OF SMITHFIELD _ }AWACHMENTS 554-40 2008-3238 logr 72008
View*" ||| My D O _ MEMORANDUM B74-113 2009-4976 03/04/200¢

iew- || My Doc 1 TOWN OF SMITHFIELD ‘

v

When you find the document

This is the record type. This is where you
would look especially if there is something
specific you are looking for.

you are looking for Press the
VIEW button. There you will be
able to see the entire document
that was recorded.

Here is where the date of when the
documents were processed will be.
For Example: If you have several
deeds but need one from a specific
date this is where you would look.




Step 7: Once you are here you may either read through the entire document if you please or if
you need an actual copy of a particular document press the Print/Download button and from

there it will prompt you to pay for the copies.

Search | Results ‘ View ‘ Names \My Documents|INDEXBOGKS| LogOut

| PARTIAL RELEASE 01/15/1992 Inst#: 1992-2692 v‘ | >> | ‘ My Doc ‘
K1l 4] 2 » | || D [® Print/Download 42 Zoom Out | 4® Zoom In | fal Full Size | [ Best Fit | 4B Fit To Width

Book 130re YR2

PARTIAL RELEASE OF MORTGAGE

To print or download
the document that
you are interested in
press this button and
you will be given
instructions to pay for
copies.

i The Town of Smithfield, the holder of a real estate mortgage

NEED A DOCUMENTS FROM A LATER PERIOD?

If you need documents from a later date (1850-1964) Follow Steps 1-4 above then read through

the following steps below.

Step 5a: When you arrive to the IQS search page to find older property documents you will

want to press the INDEXBOOKS in the blue bar.

Smithfield Town Clerk

Search | Results | View | Names |MyDocuments \I LogOut \
»

Search Data verified thru 04/26/2021

Search

| Hees siinaiy

Press on the Indexbooks
link in the blue bar to
access property
documents from 1850-
1964.

Last Name or Company Name First Name
Party 1: [ Clear
Ignore party type when search for
name
Party 2:
(mm/ddiyyyy) (mm/ddlyyyy)
From —
Date: Thru: |
Document
Group: it g
Document
Description: | AtY) e

Town:
Book: Page: |
Instrument#:




Step 6a: From here it will bring up a very simple page where you can pick specific dates ranging
from either 1958-1964, 1948-1957, 1933-1947, 1927-1933, 1917-1927 or 1850-1917. Then you
will provide either a last name or first name for the documents you are looking for.

Search | Results | View | Names | MyDocuments | |
\IDEXBOOKS Search by Name Go to Page Go To Document
Select Volume: Last First Last First

'1958-1964 Grantee v| | |Find Name:

| | Search |

l

Once you're finished putting
in the information press
search.

v

v

Select the time period of the
document you are looking for.

Type in the Last Name or the first
name of the person you are looking
for.

Step 7a: From there it will load the document that you need from that time period and if you
need a physical copy you can press the PRINT/DOWNLOAD button where it will prompt you on

how to pay for copies.




